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fpOnline Reviewer Quick Help Guide 

This guide is designed for External Reviewers evaluating proposed Water Type Modifications within the 
Washington Department of Natural Resources (DNR) fpOnline system. 

Step 1: Set up Your Secure WA.gov Account 

Every new user needs a verified WA.gov account before accessing fpOnline. 

• Access WA.gov: Navigate to WA.gov using the following link: Create WA.gov account | WA.gov 

• Register: Select the green Sign Up button. 

• Submit Information: Fill out the initial registration forms. 

• Verify Email: Click the link in your confirmation email. 

• Activate MFA: Configure Multi-Factor Authentication with your mobile device. 

 

Step 2: Register for a fpOnline Account 

Because the platform is initially restricted to internal staff and authorized reviewers, the portal link 
remains hidden on the Wa.gov site. You must use a direct path. Once all public users have access, the link 
will be available in WA.gov. 

• Open fpOnline: Navigate to fpOnline https://fponline.dnr.wa.gov/app/WADNR/fpOnline/saml/login 

• Initialize Profile: Click the orange Click here to Register button on the home screen. 

• Enter Data: Complete the user profile form in the pop-up window. 

• Save Changes: Click the blue Save button to automatically close the window and return home. 

  

https://wa.gov/how-to-guides/create-wagov-account
https://fponline.dnr.wa.gov/app/WADNR/fpOnline/saml/login
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Step 3: Activate Your Reviewer Status 

After setting up both accounts, your profile must be manually approved before you can begin reviews. 

• Contact DNR: Email or call your specific DNR region office. 

• Request Access: Ask staff to manually update your record to reviewer status. 

Step 4: Access Assigned WTMFs 

When a new Water Type Modification Form (WTMF) is submitted, regional office staff perform an initial 
review. Once that review is complete, DNR staff assigns the WTMF to reviewers based on the geographic 
area. The assigned reviewers will receive an email from fpOnline, notifying them of the assigned review. 

• Open fpOnline: Navigate to fpOnline https://fponline.dnr.wa.gov/app/WADNR/fpOnline/saml/login 

• Switch Workspaces: Click the workspace drop-down menu on the top far-right of the Welcome 
screen and select Reviewers Workspace.  

 

• Open Work Queue: Click Reviewers – WTMF to view assigned WTMFs. 

 

Step 5: Managing Records in your WTM Work Queue 

Your queue displays your assigned WTMFs, with each row representing a single record.  

• Data Tools: Search, filter, sort, export, or print work queue list. 

• Displayed Details: Each row displays key metadata, such as: 

o WTMF Number 

o Region  

o FP Forester 

https://fponline.dnr.wa.gov/app/WADNR/fpOnline/saml/login
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o Decision Due Date 

o Status 

Step 6: Navigating Reviewer Recommendation Page 

• Open File: Click the blue Open link next to any record in your Reviewers - WTMF work queue to 
launch the reviewer page. 

• View Document: Click View WTMF to open the complete PDF packet. 

• Save or Print: Use the icons in the header section of the PDF viewer. 

• Reviewer’s Feedback: Click the blue View All Recommendations button and scroll to the Reviewer 
Recommendations section. 

 

Step 7: Record Recommendations 

Record your recommendations for each stream segment or multiple segments at once. 

Single Entry Option: 

• Activate Row: Click the Pencil icon next to the segment. 

• Make Selection: Choose an option from the Concur column dropdown. 

• Add Notes: Type optional feedback into the Comment column. 

• Save Changes: Click the Save icon inside that specific row. 
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Bulk Entry Option: 

• Select Rows: Check the box in the first column for each matching segment. 

• Select Everything: Check the box in the Title row to select all segments. 

• Apply Changes: Click Bulk Entry to apply one recommendation to all selected streams. 

• Save Changes: Click the Save button and close the popup screen. 

 

Final Step: Save Draft or Submit  

Finalize your review or save your work to finish later. 

• Save Draft: Click Save Draft in the Reviewer Information section to finish later. 

• Submit Review: Click Submit Recommendation in the Reviewer Information section. 

• Edit Submissions: Make changes anytime until the final DNR Decision is completed. 
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